Create a rule in Outlook 2007 to move WML emails to their own folder

Open Outlook 2007 and go to the Tools menu followed by the Rules and Alerts sub menu
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Select the "Mew Rule" button to make a rule,

Rule description (click an undetlined value to edit):
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Click New Rule ..
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Start from a template or From a blank rule
Step1: Select a template
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Step 2: Edit the rule description (click an underlined value)

Apply this rule after the message arrives
with specific words in the subject
move it ko the specified Folder

Example: Move mail with Project in the subject to my Project folder
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Click Move Messages with specific words in the subject to a folder
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Type WML in the top box
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Click Add and press OK
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Skark From a kemplate or from a blank rule
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Step Z: Edit the rule description (click an underlined walue)

Someones

Apply this rule after the message arrives
with WL in the subject

Example: Move mail with Project in the subject to my Project folder
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Click specified folder
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Type in WML in the Name box and press OK

Press OK
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Press OK again

Rules Wizard

Skart From a templake or from a Blank rule
Skep 1: Select atemplate

Stay Organized
_j Move messages from someone ko a Folder
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V Flag messages from sameane Far Fallow-up

Stay Up to Date
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Start from a blank rule
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Skep 2: Edit the rule description (click an underlined

"} Move messages with specific wards in the subject to a folder
_3 Move messages sent ko a distribution list ko a Folder
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Apply this rule after the message arrives

and an this maching only
roeve ik kothe WML Folder

Example: Move mail with Project in the subject to my Project folder

Press Finish
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Press OK and the rule is set.



